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ANNEXURE - ‘B’

GENF.RAL INSTRUCTIONS & TERMS AND CONDITIONS TO BE OBSERVED BY TENDERS

All tenders must carefully observe il following instructions. Quotations/tenders not

strictly in accordance with these instructions are lisble to be rejected: -
1. Submission of tenders:

i)

iii)

iv)

vi)

T2

The tenders will be submitted as per NIT/ ‘I'ender Specifications complete in all respects and
deviation from NIT/ Tender specifications shall be clearly brought out by the Tenderers. No post
tender development shall be allowed regarding any change in terms of prices or technical
specifications.
The following points should carefully be studied in order to ensure submission of a complete &
comprehensive tender. Failure to comply with any of these instructions or to offer brief
explanation for non-compliance is likely to render effective comparison of the tender as a whole
impossible and may lead to rejection of an otherwise competitively lowest offer.
TWO part BID: Tenders shall be submitted in two Parts,

Part-1: Earnest Money

Part-11: Commercial, Technical Conditions & price bid.

The tenders shall seal original or each part of the tender separately in double envelopes duly
marked as Part-1, or Part-11. The inner envelop: f each part of the tender shall indicate the name
and address of the tenderer to enable the tend.r 1o be returned unopened , if it does not meet the
NIT requircments. Tenders shall be submitted m duplicate, triplicate or quadruplicate as desired.
Other copies of the tender shall be similarly sealcd and marked.

TIIREE part BID: Tenders shall be submitted in three Parts in duplicate or as specifically
desired. '
Part-I: Earnest Money

Part-1I: Commercial & Technical Conditions (Qualifying financial effects).

Part-111: Price Bid.
Each part shall be scaled in separate envelope duly subscribed on the envelope as Part-I, Part:l &
Part-11l, envclope marked ‘Part- I’ Earnest Money’ shall be opened and if the earnest money is
found in order then the envelope marked - Part-1l Commercial & Technical conditions
(Qualifying financial cffccts) shall be opened. In case financial effects are unambiguous a{ld
without any rescrvations specificd and offer is technically acceptable, only then Part-III Price

Bid's shall be opened.

Quotations reccived by email/ fax will nol be accepted except for proprictary items.
Tenders with hand written prices shall not be accepted.

In case of ¢-Tendering, Part-1 shall be submitted manually till e-payment gateway is
made operational. When e-payment gateway is made operational, then the EMD/PEMD
shall be submitted online only. Part-11 and Part-1ll shall be submitted online through e-
Tendering portal only. While opening Ihe Tenders, Earnest Money deposit shall be
cvaluated first and in case the deposit of Liarnest Mongy is in accordance with the terms

of Notice Inviting Tender anly then Part 1l of the Tender shall be opened.
The officer inviting Tenders Contraeting/Purchasing Agency/PSPCL (Here in after referred
to as purchaser) reserve the right to medify the sehedule of requirements, technical particulars
and the specificatlons at any time and to plaee the order as a whole or in parts and to reject
any or all the tender recelved without asslgning reasons. He wlll not be responsible for and
will not pay for expenses or losses that may be Incurred by tenderer In the preparation of the
tenders.
Quotations/tenders should be enclosed in double covers both addressed to Purchaser, 1.¢. to
Chief Lingineer ( Procurement Cell ), O&M. GHTP, Lehra Mohabat, Distt, Bathinda (PB) -
I51 111. Both (inner & outer) covers shall be sealed and superscribed with Tender No. as
given at the right hand top corner of the teinder enquiry or in the tender notice together with the
date on which the tender is duc and the items of material covered.
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mentioned at Sr. No.3, above upto 11:30
all be opened at 12:00 noon on the same
ative who may like to be present. In
ay. the due date for receiving and

4. Quotations/Tenders shall be received in the f’mcc 5
hours on the due date given in the tender notice and sh
day in the presence of tenders or their authorized represent id
the case the due date of opening tender happens to be a holi
opening of tenders will be the next working day.

S, PRICES: i

1) The unit rates should be quoted F.O.R. destination at GII.'I P stores (For ro:;{d - tmnsg:)‘;‘f":lof‘)
OR at nearest railway station, in case of rail tmnSP"“‘“_"’" (The ncarc.?t . = \\a)‘; 'a fon in
Rampura Phul). The break up of the F.O.R. Destination prices shoul(.i bc.glvcn asunder: -

a) The prices of material inclusive of packing & forwarding cost, which is a part of production
cosl.

b)  Other charges covered in F.O.R. destination cost which are not part of production cost, such as
packing and forwarding, handling, cartage freight, transit risk insurance etc., should be shown
scparately. :

i) All taxes and duties leviable on the price of finished goods as per sub-clause (i) (a) S_h"‘” be
paid extra and the same should be shown scparately as prevalent on the date of opening of
tenders to be paid at the rate as may be actually prevalent at the time of supply otherwise these
clements shall be deemed to be included in the quoted prices and will not be paid extra. No
taxes and duties will be payable on the element of cost quoted under sub-clause (i)b)except
freight & insurance.

In addition to the break up of total price i.e. Ex-works cost, Goods and Services Tax.
Freight, Insurance and Packing the bidder should also split up of ex-works price. The
break up of price shall be indicated in the respective proforma attached with specification.
The filling up of the proforma shall be mandatory for the tenderers. The split up of ex-
works prices shall indicate the cost of raw material, labour componenf and over head expenses.
Raw matcrial can further be divided into 3-4 parts depending upon type of material. This
break-up of prices will not be considered for the purposes of comparative statcment. The
Proforma_for_price schedule should be duly typed and hand written prices shall not be

accepted.
iii) In casc or rates Ex-Works/ Ex-Godown and for imported material, freight charges, transit risk

insurance, handing and clearing charges, F.0.B. & C.L.F., Commission of clearing agents at
Ports, should also be indicated in part -1l of the tender.

iv) “Firm Prices™ arc preferable. However, where variable prices are quoted prescribed formula for
plus variation on the basic price of component elements as prevailing on the first working day
of the calendar month, three months prior to the date of opening, should form the basis for
quoting variable rates, However price adjustment shall be made on corresponding rates of
variable ¢lements prevailing on the first working day of one month before dispatch or date of
contractual delivery whichever is earlier. Wherever the prices of raw material are controlled by
the Government, the basis shall be government Notifications from time to time and in the
remaining case the certificate given by Chartered Accountant. Where tenderer does not specify
whether the prices are firm or variable then their prices would be treated as firm.

iv) The rates quoted FOR destination or Ex-works should be given in both figures and words and
any writing. crasing. culling ctc. should be avoided or if made should be signed legibly.

6. VALIDITY: The offer should be kept valid for atleast 120 days from the date of opening and any
with draw | or modification of the offer shall not be permitted after opening of the tenders.

7. TERMS OF PAYAMENT: -

(1) 95% payment of contract value pro-rata for each consignment of operationally complete
cquipment dispatched after approval of Inspecting Authority/Test Certificate elc. along with taxcs
& dutics and Other Statutory levies as per contract shall be paid within 45 days (circular 15/2011)
against receipted challans & submission of requisitc documents. The balance 5% Payment shall he
kept as performance Guarantee which shall be released after duc receipt of Goods Receipt Note
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